
Interim Review™

Workflow For 
PATH and Street 

Outreach



Entry/Exit

1. Enter the Client record and Go to the 
Entry/Exit Tab.

2. Click on the icon under the Interim 
column in the appropriate Program Entry.



Click on the “Add Interim Review” tab.
An additional box will pop up.



1. “Interim Review Type” should be 
set as “Update”

2. The “Review 
Date” will be the 
outreach date.

Be sure to clear 
it out and use 
the calendar to 
select the date 
so that 12:00:00 
PM is the time 
stamp.

3. Save & 
Continue



Update
Make any updates to 

income, non-cash benefits, 
insurance and/or disability

If someone 
other than the 

head of 
household has 
changes, be 

sure to go into 
that client’s 
record and 
make the 
updates.



Update
Add the Outreach contact

1. Fill out the information 
about the Outreach.

2. Save this Recordset.

1.

2.

3. If PATH, fill out Date 
of Engagement, 
Status, Enrolment 
information and SOAR 
if appropriate.

4. Save & Exit

3.

4.



Update You should now see the Update is listed.
Click on the “Exit” button.

Continue to exit out of the screens until you 
are back to the Client Search page.

Repeat this process for any other clients.


