Interim Revieww
Workflow For
PATH and Street
Outreach



1. Enter the Client record and Go to the
Entry/Exit Tab.

2. Click on the icon under the Interim
column in the appropriate Program Entry.
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Click on the “Add Interim Review” tab.
An additional box will pop up.
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2. The “Review
Date” will be the
outreach date.

Be sure to clear
It out and use
the calendar to
select the date
so that 12:00:00
PM is the time
stamp.

Save &

1. “Interim Review Type” should be
set as “Update”
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Make any updates to
Income, non-cash benefits,

Insurance and/or disability
TS ——— R y———

Point/index.html#loadClient,clientid=16321
A o o 7 T T d (1] |

| Client Location* [l [MD-502 v|&
| Total Monthly Income * I ICI G
.'

If someone i
other than the |

head of Soures romAny % J[No (HuD) "o
household has _MW_L__I
C h an g es , b e | E;':fff,',{' Source of Income Start Date * End Date |
Add | View Gross Income ‘

sure to go into

Non-cash benefit from *
I 1 I | No (HUD) G
that client’s ===
( 4'\. MNon-Cash Benefits
Amata f Source of Mon-Cash
make the ”'}“'?E'Sh Benefit : Start Date * End Date ‘
Benefit
Add ‘
updates. e |
| Goversd by neatth iy e

{ -L Health Insurance

Health Insurance

Start Date*
Type

Covered? End Date




Add the Outreach contact
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4. Save & Exit




You should now see the Update is listed.
Click on the “Exit” button.

lient profile | Interim Reviews

Continue to exit out of the screens until you
are back to the Client Search page.
Repeat this process for any other clients.




