
Attention all new landlords participating in Housing Choice Voucher Programs: 

In order to comply with Federal Government regulations and our own internal 
procedures, we must ask that you complete and sign the attached contractor 

information form, the W9 form, and EFT/Direct Deposit form (optional). 

Please print and email all completed forms to: 

dcbiggers@harfordcountymd.gov 
for review and processing in Harford County’s disbursement system. 

Assistance payments for voucher tenants cannot be made 
without receipt and approval of these documents. 

Returning inaccurate or unsigned forms 
will delay the release of your monthly voucher payments. 

We thank you for your cooperation! 

Effective January 1, 2020, all forms must be TYPED. Handwritten forms will be returned.

mailto:dcbiggers@harfordcountymd.gov


PLEASE PRINT/WRITE LEGIBLY 

Date Completed: 

FARM & HOUSING INFORMATION FORM 

NAME (must match the name as registered with the State of Maryland or as filed with the IRS): 

PREFERRED PAYMENT TYPE?  CHECK  EFT

MAILING ADDRESS:   

CITY:   STATE: ZIP: 

PRIMARY CONTACT NAME: 

PHONE:  FAX: 

EMAIL:  

SIGNATURE OF INDIVIDUAL COMPLETING FORM:   

PRINTED NAME OF INDIVIDUAL COMPLETING FORM: 

FOR AGENCY/REVIEWER USE ONLY 
Date Reviewed:   
Reviewer Initials:  
Date Checked in SDAT (for Farm only): 

FOR PROCUREMENT USE ONLY 
Date Procurement Agent Rec’d:   
Date Procurement Agent Approved:  
Procurement Agent Initials:  
Date Submitted to Supplier Administrator: 
Date Entered into Workday:  

FOR AGENCY USE ONLY – Please print name and extension: 

HOUSING?  YES FARM?  YES 
SUPPLIER CATEGORY  20-Contractual Services 

 50-Capital Outlay
 70-Miscellaneous (Grant, Contribution, etc.)

CHECK HERE IF CHANGE OF INFORMATION      BRIEF DESCRIPTION OF CHANGE: 

Patricia Hammond, Ext. 1302







 

Revised 6/12/19 

 

DIRECT DEPOSIT NOW AVAILABLE 
           
 
Dear Valued Customer: 
 
Harford County Maryland has an ongoing initiative to convert payments made by check to electronic 
payments via Electronic Funds Transfer (EFT).  The County offers this payment method option for 
increased efficiency and cost reduction purposes and to provide the advantages of EFT to payment 
recipients.   
 
An EFT payment is an electronic payment that is credited directly to your bank account on the payment 
due date.  It is reliable, safe, and convenient.  It provides benefits to both the County and the payment 
recipient.  The recipient receives the payment in a more timely, convenient and precise manner, offering 
an immediate cash flow benefit.  In addition, if there is no check, it cannot be lost or stolen, and the trip 
to the bank to have it cashed or deposited is eliminated. A deposit notification will be emailed providing 
detail of the nature of the deposit.  
 
If at any time you wish to discontinue this service, or need to change your bank information, simply notify 
our office at the information provided below. 
 
    Harford County, Maryland 
                    Attn: Department of Procurement 
    220 S. Main Street   
    Bel Air, MD 21014 
    (410) 638-3550 
    mtsilvestri@harfordcountymd.gov  
 
We believe that you will find EFT a prompt, effective and reliable method for receiving payments.  We 
look forward to your participation in the EFT program.   
 

 
  

mailto:mtsilvestri@harfordcountymd.gov


 

Revised 6/12/19 

 AUTHORIZATION AGREEMENT FOR ACCOUNTS PAYABLE 
ELECTRONIC FUNDS TRANSFER 

 
Complete the form and sign in the appropriate section.  Any future change(s) will require a new form to be completed. 
 

 

 
 

PLEASE PRINT LEGIBLY 
 

Financial Institution Name (Depository):          
 
Account holders name:            
 
Routing (ABA) #:         Account #:       

 
Type of Account (check one):  Checking __   OR   Savings __ 

 
Name or Company Name            
 
Mailing address             
 
Phone Number             
 
Contact Name             
 
Email address             
 
Signature              
 

 

 



 

Revised 6/12/19 

In order to comply with Federal Government regulations and our own internal procedures, we 

are asking you to furnish us your Tax I.D. number (Social Security/Federal I.D. number). Accordingly, 

attached is an IRS Form W-9 that we ask you to complete, sign and return to us.  Upon receipt of 

completed form, you will be added to our vendor database.  

 

 Payments will not be processed to you until this W-9 is received.  As required by IRS, 

failure to furnish your TIN could result in the withholding of 28% of your payments as backup 

withholding.   

 

Thank you for your cooperation.   
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