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Harford County Office on Aging 

Senior Center Division 

 

FOR Members: Creating Your Online CivicRec Account and Renewing your 

Senior Center Membership (PC or Laptop) 

 
1. Type in the address below on your web browser address line, then press ENTER on your device. 

https://secure.rec1.com/MD/office-on-aging-harford-county/catalog 

Note: User Chome, Microsoft Edge or Firefox as your Internet browser. Do not user Internet Explorer or other 

browsers. 

 

2. It will bring you to the screen below. Click on the red Log in with Email button as shown below. 

 

 
 

 

 

 

 

 

 

 

https://secure.rec1.com/MD/office-on-aging-harford-county/catalog
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3. If you have not created an account yet, click on the “Don’t have an account? Sign up” as shown below. 

 

 

4. If you’ve already created an account on this site, type in your username and password below, then enter your 

email and click CONTINUE to enter your password. 

NOTE: If you already set up have a CivicRec account to register for Parks & Recreation programs, you do NOT need 

to set up a new account; simply enter your email and password. 

 

5. If you are creating a new account, you will see the screen below. Type your first name, then click the Tab key, then 

type your middle initial, then click the Tab key, then type your last name, click the N/A dropdown box and choose 

the suffix that applies to you, if any, then click the Tab key. Type your date of birth – mm, dd, yyyy, then click the 

appropriate Gender box - Male or Female, then click the tab key, then type a nickname if desired. 

 

 
 

6. Click the Tab key. You will move over to the screen below. Type in Address Line 1, then click the Tab key. If you 

live in an apartment, type the apartment number on Address Line 2, then click the Tab key. Type your zip code, 

then click the Tab key, type the city, then choose your state by clicking on the dropdown box. Click the Tab key 

and type in your County/Parrish. 
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7. Click the Tab key. You will move over to the screen below. Type your main phone number (home/cell) in the Phone 

1 box. From the drop-down box to the right, select your Mobile Carrier if it appears on this list.  

 

8. Click in the Add Email box, then enter your email (this is for email notices from Harford County) then move your 

cursor over to the right side of the screen to Primary Email (this will be your User ID).  

NOTE:  DO NOT CLICK the Emergency Contacts box. If you click on the Emergency Contact it will direct you to enter 

primary password first.  

 
 

9. Click on the Primary Email box on the right side of the screen (see below) and type in your email, click the Tab 

key, then create a password following the rules in the light blue box below. Click the Tab key and type it in again 

to confirm your new password. NOTE: Don’t forget to write down your new password! 

 

 
 

10. Now click the Emergency Contacts box. You will see the screen shot below. 
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11. Enter the emergency contact first name, click the tab key, enter the last name, click the tab key, then type the 

relationship – daughter, son, etc. (If not already listed in the drop down)  then enter the emergency contact phone. 

It will turn red while you are typing. That is normal. Click the tab key, then enter the emergency contact email. It 

will also turn red. That is normal. Click the Add New Contact button. 

 

Note: If you clicked on NEXT STEP: Other Account Member after adding your password, you can add family 

member(s) who will be registering for senior center classes.. If not, click Save and Close and then go back into your 

account and add your Emergency Contacts. 

 

12. Click the blue Browse/Register Now! Button in the upper right-hand corner of the screen (see below). 

 

 
 

13. Click on Senior Center Membership (circled below in orange). 

 

 
 

14. You will see the screen below. Click on the green Add to Cart button (circled below). 
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15. You will see the screen below. Click on the blue Checkout button in the bottom right-corner of the screen. 

 

 

 

16. You will see the screen below. Click the green Confirm Attachments button (circled in orange). 
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17. You will see the screen below. YOU MUST FILL OUT EVERY RESPONSE. Click the green Submit Responses button 

when complete. 

 

 
 

18. You will see the Waiver screen below. Scroll all the way to the bottom of the screen and click the “I agree” box 

(circled in orange). 
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19. You will see the screen below. Using the mouse on your computer, sign on the line then click the blue Save 

button. 

 
 

20. Scroll all the way back up to the top of the screen and click the green Confirm Waiver Agreement button (circled 

in orange). 

 

 

You will see the screen below. Click the green Review Transaction button (circled in orange). 
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21. You will see the screen below. Click the green Complete Transaction button (circled in orange). 

 
 

22. You will see the screen below. Your receipt will be mailed to the primary email on your account. Click the green 

envelope button circled in orange if you want the receipt emailed to a different email address or click the white 

printer button to print out a hard copy of your receipt. 

 

 
 

 

Congratulations! Your online account is created, and your Annual Senior Center Membership renewal 

is complete!  You are now ready to register for classes. 


